          CURRICULUM VITAE 
RESHMA RENEESH 
C1 Raj Ashiana 10/13 Sec-3                     
Rajender Nagar  Sahiababad       
Ghaziabad. (U.P.) – 201005 
Phone # 0091 120 4136255 
Temporary Residing:AJMAN,UAE
Mobile No: +971 50 7093063
email:reshmareneesh@gmail.com
Visa Type:-Long Term Visiting visa(3 months)-Arrived-29/05/2010
----------------------------------------------------------------------------------- 
OBJECTIVE 
To  obtain  a  challenging  position  in  the  field  of  HR  that  could  utilize  my  knowledge 
and experience and offer opportunities and personal growth.  
EDUCATIONAL QUALIFICATION 
M.B.A.( Master of Business Administration-HR): 2009  I.M.T. Ghaziabad   
B.C.A.(Bachelor of Computer Application) : 2004  C.C.S. University   
Intermediate : 1998  U.P. Board   
High School   : 1996  I.C.S.E. Board   
PROFESSIONAL  QUALIFICATION 
M.B.A.( Master of Business Administration-HR): 2009  I.M.T. Ghaziabad   
B.C.A.(Bachelor of Computer Application) : 2004  C.C.S. University   
EXPERIENCES 
1. Name of the company :  Ienergizer Limited, New Delhi –Executive Admin. Dept.  
Period :  Period :  24th Jan 2006 to 15th Oct 2009 
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JOB PROFILE 
 Independently  handling  in  Computer  operations  (   Dos  ,  Windows  ,  Ms Office  etc 
and   Internet Operations.  
 Independently  handling of office correspondence. 
      Handling office Administration procedures    
1.Staff Welfare-Leave,overtime,Medical etc
2. Employee Relation
3. Payroll
PERSONAL PROFILE 
Name          :  RESHMA RENEESH 
 Sex          :  Female 
Age & Date of birth      :  7th Aug 1980 
Name  of  Husband      :  Reneesh Raj  
Passport  Number      :  H 9643638 
    a) Date of issue            :  12. 04. 10 
    b) Date of expiry    :  11. 04. 20   
 Nationality        :  Indian 
Marital  Status      :  Married 
Religion        :  Hindu , Nair 
Languages  Known      :  Hindi, English, Malayalam 
Hobbies        :  Watching T.V 
DECLARATION 
I declare the above statements given are true to best of my knowledge 
Place:     Sahiababad 
Date  :     04 /05 / 2010          Reshma Reneesh 
